
LIFE AFTER GRADUATION, LLC
Custom Book Cover Specifications and Examples

Helpful Instructions for Digital File Submittals, and our Layout Design, Proofing and Print Preparation Processes:
1. Design Time:  Included with your purchase is 2 hours of complimentary professional design services.  In most cases, when we are 
provided the correct information,  text documents, and graphics files, a cover can be developed and approved within 2 hours.  If additional 
time is required, you will be notified and provided the option to purchase additional design services at the rate of $70/hour.
 

2. BOOK COVER outside is FULL COLOR (CMYK). We now offer full (CMYK process) color on our books! If you provided your 
school Pantone spot colors, we will need the Pantone #s from you and we will assign a cmyk mixed closest to your colors.  All white on the 
cover is the paper stock color. If you wish to use one Pantone spot color and black, or two Pantone spot colors (no black), the cost is the 
same.
 

3. SENDING PHOTO(S) FOR COVER USE: If you want to use your own school photo(s) on the covers, please send photos as a JPEG or 
TIFF format at 300 DPI JPEG or TIFF format at least at the size of the print image you want on the cover or larger. A color photo is fine, as our 
designer can convert to as needed for the cover design.  We can convert any photos you want on inside covers to black and white.
 

4. TO include SCHOOL LOGO OR A MASCOT GRAPHIC IMAGEs**: Logos and line art graphic illustrations reproduce best 
from files such as EPS, or TIFF, especially those created as vector format graphics in Illustrator or similar vector software programs. If you 
do not have an Illustrator or EPS file,  then a PDF or TIFF formats will often work well if it is highest quality resolution/large size (such as full 
page image of 8.5 x 11 inch size).  Our designer can convert most formats as needed and also can often correct files to assign your chosen 
Pantone color, or convert to black or white  if needed. We will let you know if it’s not easily possible to do so. If you have a school website 
page of downloadable logo formats specifically for print and design use, then with your instructions and any user/password, our designer 
is able to download the correct print version format for use on your custom cover.  **Please note that copies of logos pulled directly from a 
website page are not acceptable at small size, as the image will not reproduce well in print.
 

5. PERSONALIZING THE TITLE ON THE BOOK COVER: If you wish to personalize the title and/ or the text on the outside back cover, 
please let us know and send instructions and any replacement text in Word Doc. format. 
 

6. PREPARING YOUR TEXT FOR INSIDE COVERS: If you wish to include text on the inside front/back cover, please submit as Word 
doc or docx at standard 8-1/2 x 11 size, but consider that your inside content needs to fit 5.5 x 8.5 inch space at a comfortable reading 
font size. So if you use about 1/2 - 2/3 of a  letter size page at 12 pt. font that will work. Please use Times or Times New Roman, and regular 
paragraph returns  where they should be, no hard returns.  If you want a particular font used, see (7) below. We’ll show you a proof along 
with the outside cover proof.
 

7. SPECIFYING FONTS: If you have specific “school” fonts, please package and send the fonts along, as we may not have the particular 
font on our computer.  In most cases, substituted closest font styles will be used if you have such a request and do not send us the fonts 
or we cannot install them, or we will use fonts as used on our standard book covers.
 

8. LOGOS/GRAPHICS/PHOTOS for inside cover use: Refer to instruction numbers 2 and 3 above. Only black ink is used on 
inside cover printing. We will be happy to get an estimated cost for additional printing costs if you wish to add a Pantone color to the inside 
along with black ink (2 color printing), or using only the Pantone # instead of black ink.
 

9. PROOFING PROCESS: Once all of the above specifications are met and correct format of files received are  converted and formatted 
into the book cover template, our designer will send a proof example in PDF format via email. After receiving a proof, simple corrections and 
instructions in your email response works well, or you can call if difficult to explain or if you have questions regarding any part of the proof.

10. OVER TWO HOURS OF INCLUDED DESIGN/PRODUCTION TIME? Jeanette Alexander will estimate in email at each proofing 
stage the amount of time so far. In most cases, two hours is sufficient, but if there are many photos and graphics, and many revisions 
requested, the design / production time can easily reach 3-4 hours. Based on the initial information from you, it can be determined if more 
time will be needed to complete your book cover layout, and the additional cost for design/production/revisions will be added to your bill 
from Life After Graduation at the rate of $70/hour.
 

For More Information Regarding Cover Design, Production, and Options, please contact:
	 Jeanette Alexander:  email:  jalexgd@sounddsl.com  or call (206) 842-6368
 
To Place Your Order or to Speak With a Life After Graduation, LLC Representative, Contact:
	 Telephone (877) 569-9816 or email:  Info@LifeAfterGraduation.com

The following pages show some examples of previously designed and printed covers ordered by our customers. You 
can view more samples of custom covers at:    www.lifeaftergraduation.com
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EXAMPLES OF FULL COLOR BOOK FRONT/BACK COVERS 
FROM LIFE AFTER GRADUATION, LLC  

 Compliments of

American International College

A  L i f e  A f t e r  G r a d u a t i o n ,  L L C  P u b l i c a t i o n  •   S e c o n d  E d i t i o n

Published by Life After Graduation, LLC
P.O. Box 11205  •  Bainbridge Island WA 98110 • Info@LifeAfterGraduation.com  •  www.LifeAfterGraduation.com

Steps To A Successful Career
Backpack To Briefcase is the recent graduate’s essential guide to career success.  In 
today’s job market, a person needs skills and savvy. While college teaches you the fundamentals 
of your chosen career, Backpack To Briefcase gives you the know-how that many people 
acquire only after years in the workplace.  This book will help you start your career right—from 
your first day on the job to your annual performance review—and teach you everything you 
need to know about being a successful professional.

Backpack To Briefcase guides you through the process of building a successful career with 
specific explanations and tips, including:

•	 Creating	a	professional	image

•	 Communicating	effectively	and	efficiently

•	 Advice	on	workplace	etiquette

•	 How	to	network	

•	 Finding	a	mentor

•	 Learning	how	to	market	yourself	and	stay	competitive

•	 How	to	complete	a	performance	review

•	 Best	ways	to	ask	for	a	raise	or	promotion

•	 Pointers	on	working	with	various	personalities

•	 Need-to-know	information	regarding	your	benefits,	your	paycheck	and	your	rights	as	an	
employee

•	 Guidance	for	dealing	with	the	unpredictable	aspects	of	work	life,	such	as	awkward	
situations	and	layoffs

•	 And	much,	much	more

Backpack To Briefcase is designed to answer all the questions you have—and some you’ve 
never thought to ask!  You are on your way to becoming an expert in your field; now, let our 
experts help you navigate the workplace.  So, put down the backpack, pick up that briefcase—
and get ready to succeed!
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Life Aft er Graduati on
Your Guide to Success

Second Editi on     

By Terry Arndt & Kirrin Coleman

A Life Aft er Graduati on, LLC Publicati on

 Life Aft er Graduati on
Your Guide to Success

Life Aft er Graduati on is the essenti al guide to life aft er college. With step-by-step advice, 
clear explanati ons, and answers to your most common questi ons, this book prepares you 
for the opportuniti es and challenges you’ll encounter as a recent graduate. It covers all of 
the issues you need to know about, provides the most current defi niti ons and examples, 
and points you to great resources to go to for more informati on.

You’re on your way to a successful career and a strong fi nancial future, even if right now 
you feel mired in debt and unsure of your professional path. This book guides you through 
the transiti on by showing you how to:

 Manage your debt, including student loans

 Maximize your income

  Take control of your fi nances

  Build and maintain good credit—and recover your credit, if necessary

  Find free career advice

  Connect with your boss and coworkers

  Create positi ve fi rst impressions

  Make sure you’re adequately insured

  Take advantage of alumni benefi ts and be an acti ve alumnus

  Start investi ng now 

Life Aft er Graduati on is designed to answer all the questi ons you have about the 
transiti on from college to the “real world”—and some you never thought to ask! You 
worked hard to earn your degree; now, turn to Life Aft er Graduati on to help you 
achieve career and fi nancial success.

Life Aft er Graduati on, LLC
www.LifeAft erGraduati on.com
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Backpack to Briefcase
Steps to a Successful Career

Third Edition     

By Terry Arndt & Kirrin Coleman

A Life After Graduation, LLC Publication

Backpack to Briefcase
Steps to a Successful Career

Backpack to Briefcase is the essential guide to career success for the recent college 
graduate. This book will take you from your first day on the job to your annual 
performance review. It will help you master workplace etiquette and decipher your 
pay stub. It provides tips on finding and working with a mentor as well as pointers 
on working with various personalities in the workplace. Your career is off to a great 
start with Backpack to Briefcase. 

This guide covers what to expect on the job—as well as how to deal with the 
unexpected. Topics include:

 How to create and maintain a professional image

 Workplace and business function etiquette

 Communication: How to say what you mean, get what you want,  
and build positive relationships

 Workplace interactions: the good, the bad, and the ugly

 What to do after you make a big mistake

 Finding a mentor

 Tips for getting recognized for your achievements 

 Understanding your benefits, your paycheck, and your rights

 Networking strategies and resources

Backpack to Briefcase answers all the questions you have and some you haven’t yet 
thought to ask. It will help you avoid some common newbie mistakes and have you 
navigating the workplace like a pro in no time. You’ll be the expert in your field soon; 
in the meantime, use Backpack to Briefcase to make the transition from college to 
the workplace smooth and successful. 

Life After Graduation, LLC
www.LifeAfterGraduation.com

FPO-bar code ISBN

978-0-9848332-1-4

Life During College
Your Guide to Success

Third Edition     

By Terry Arndt & Kirrin Coleman

A Life After Graduation, LLC Publication
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Life During College
Your Guide to Success

College is one of the most pivotal times of your life, a time to take on new 
academic, personal, social, and financial challenges. Life During College: 
Your Guide to Success will help you approach those challenges with 
confidence.

This book guides students through their first year on their own, and  
addresses the most common questions students ask, such as:

 Are my lecture notes preparing me for the exam?

 How can I deal with homesickness?

 What’s the best way to study for exams? 

 How can I develop my writing and speaking skills?

 Where can I turn if I have health problems?

 How can I maintain a healthy lifestyle and avoid the 
“Freshman Fifteen”?

 How will I survive on a student budget?

 Am I financing my education wisely?

 Am I developing the skills employers are seeking?

Packed with clear descriptions, explanations, charts, tables, real-life 
examples, tips, and resources, Life During College is entertaining and 
informative. Each chapter includes individual and group exercises to  
extend and personalize student learning. 

Life After Graduation, LLC  
www.LifeAfterGraduation.com

ISBN
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CONTACT US

with questions about alumni clubs in your area,

career resources, events for young alumni and more.

Alumni Relations Offi ce:

(800) 344-7544

(414) 288-7441

alumni.offi ce@marquette.edu

marquette.edu/alumni

Online Directory of Alumni Clubs and Chapters:

marquette.edu/alumni/chapters

Career Services Center:

(414) 288-7423

career.services@marquette.edu

marquette.edu/csc

Welcome
to the
Marquette University Alumni Association (MUAA)

Please accept this special welcome gift on behalf of the MUAA. Use it to
make your “Marq” on the world, as one of more than 100,000 alumni living
out the mission of Marquette University in all that we do.

As you begin this new chapter in your life, know that you always have
a home at Marquette. Join the MUAA for fun events, rewarding service
projects, and many opportunities to stay connected with your classmates
and with Marquette—on campus and across the nation.

And no matter where life takes you, old friends and classmates are just a
click away at MU Connect, Marquette’s online alumni community.

Sign up now to stay in touch at marquette.edu/alumni.

Congratulations!

Tim Simmons, Sp ‘82
Executive Director, Marquette University Alumni Association

LAG-MarquetteUCvr.indd   2 3/17/08   9:45:39 AM

Inside covers each 
accommodate an 
approximate 350 
word letter plus logo 
and salutation; an 
advertisement, or a 
text block with contact 
information into a 
5.25 x 8.5 space.

We hope you will stay in touch with us. Here is some 
contact information to help you stay connected to UArts!

Alumni Relations 
215-717-6139
alumni@uarts.edu
www.uarts.edu/alumni

Career Services (free services and online access to listings) 
215-717-6075
careerservices@uarts.edu
www.uarts.edu/careerservices and www.uartscareers.com 

Continuing Education (10% discount for alumni)
215-717-6095
ce@uarts.edu
www.uarts.edu/ce

University Libraries (free library privileges for the fi rst year)
Albert M. Greenfi eld Library: 215-717-6280
Music Library: 215-717-6292
library.uarts.edu

UArts Store (10% discount for alumni)
215-717-6834
secure.uarts.edu

Registrar (for transcripts and replacement diplomas)
215-717-6420
registrar@uarts.edu
www.uarts.edu/academics/registrar.html

President’s Offi  ce
215-717-6380
president@uarts.edu

Compliments of the UArts Offi  ces of 
Career Services and Alumni Relations

Dear UArts Graduate,

Congratulations on your graduation from Th e University of the Arts. Th is can be both an 
exhilarating and an overwhelming time for you. We hope that this book will help you as you 
transition from college life into the world. It contains fi nancial and career advice that will 
certainly be useful to you.

We value your creativity, professional accomplishments, and unique capacity to serve as an 
outstanding ambassador for Th e University of the Arts. Both Career Services and Alumni 
Relations are here to assist you as a new member of the UArts alumni community. 

Some of the benefi ts that alumni receive include:

• 10% discount at the UArts Cantina

• 10% discount on UArts Continuing Education courses

• 10% discount at the UArts store

• Free UArts library privileges for the fi rst year ($20/year thereafter)

• UArts Credit Card from Bank of America

• Discounted auto/home/renters insurance with Liberty Mutual

• Aff ordable life and medical insurance through Meyer and Associates

• Discount tickets to the Arden Th eatre

• Special rates at Club Quarters Hotels 

Career Services for alumni include:

• Access to online job listings at www.uartscareers.com

• Consultations with a career counselor (in-person or via phone or email) to discuss 
career-related topics, including resumes, cover letters, interviews, job search skills and 
exploration of career options

Our contact information, and those of other useful UArts resources, is on the inside back 
cover of this book. 

Sincerely,

 

Elisa M. Seeherman Laura J. Armstrong
Director of Career Services Director of Alumni Relations

LAG UnivofArts-P5275.indd   2 3/18/08   8:22:11 AM
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CUSTOM BOOK COVERS from LIFE AFTER GRADUATION, LLC  
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